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Part II—Sample Job Descriptions

Section 100—Human Resources Grade Page
Vice President, Human Services 41 100-1
Vice President, Human Resources 44 100-3
Employee Relations Director 40 100-7
Employee Relations Manager 38 100-9
Manager, Professional Staffing 39 100-11
Personnel Director, County Government 39 100-13
Manager, Equal Employment Opportunity 38 100-15
Personnel and Human Resources Manager 38 100-17
Manager, Retirement Programs 37 100-19
Human Resources Representative 36 100-21
Training Manager 36 100-23
Workers’ Compensation Coordinator 36 100-25
Affirmative Action Officer 35 100-27
Employee Benefits Administrator 34 100-29
Training Associate 31 100-31
Administrative Assistant—Human Resources 28 100-33
Employee Activities Coordinator 28 100-35
Human Resources Assistant 28 100-37
Personnel Assistant 27 100-39
Incentive Compensation Administrator 36 100-41
HR Information Services Manager 28 100-43
Job Recruiter 34 100-45
Labor Relations Mediator 38 100-47
Human Resources Communications Manager 34 100-49
Senior Human Resources Analyst (Benefits) 37 100-51
Director, Human Resources—Field Operations 37 100-53
Placement Consultant 35 100-55
Admissions Counselor 33 100-57
Diversity Manager 38 100-59
Human Resources Manager 38 100-61
Human Resources Analyst 32 100-63
Human Resources Director, City 38 100-65
Benefits Specialist 28 100-67
Training Records Clerk 25 100-69
Compensation and Benefits Administrator 36 100-71
Human Resources Records Assistant 26 100-73
HR Systems Analyst 35 100-75
Labor Relations Coordinator 34 100-77
Performance Review Assistant 25 100-79
Job Placement Counselor 28 100-81
Employee Assistance Program Coordinator 36 100-83
Job Instructor 12 100-85
University Registrar 39 100-87
Equal Employment Opportunity Specialist 40 100-89
Retirement Benefits Specialist 29 100-91
FMLA/Leave Specialist 32 100-93
Outplacement Counselor 32 100-95
Management Analyst 40 100-97

Section 200—Administration
President, Division 43 200-1
Academic Department Head 42 200-3
Senior Vice President of Administration and Finance 42 200-5
Senior Vice President, Product and Program Management 42 200-9
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Section 200—Administration (continued) Grade Page

Vice President, Operations 42 200-13
Director of Administration—A 40 200-17
Director of Administration—B 39 200-19
Executive Director 39 200-21
Associate Director for Facilities Planning 38 200-25
Assistant Director 36 200-27
Assistant to the College President 36 200-29
Director, Customer Service 36 200-31
Librarian 36 200-33
Director, Customer Services—Automotive 35 200-35
Administrative Secretary 29 200-37
Office Supervisor 29 200-39
Executive Secretary 29 200-41
Office Administrator 28 200-43
Secretary I 28 200-45
Secretary A 27 200-47
Senior Clerk-Typist 27 200-49
Clerical Assistant 26 200-51
Office Assistant | 26 200-53
Administrative Clerk 25 200-55
Receptionist 25 200-57
Property Manager 35 200-59
Clerk I/File Clerk 24 200-61
Mailroom Clerk 23 200-63
College Director of Admissions 39 200-65
Manager, Records Retention 27 200-67
Reference Librarian 36 200-69
Airport Manager 37 200-71
Golf Club Manager 36 200-73
Manager, Automotive Service Station 32 200-75
Elementary School Principal 37 200-77
Law Firm Administrator 37 200-79
Auditorium Manager 36 200-81
Director, Special Projects 37 200-83
Superintendent, Special Education 39 200-85
Manager—Office Services 34 200-87
Secretary B 25 200-89
Dean, Continuing Education 39 200-91
Casino Services Manager 35 200-93
Court Administrator 36 200-95
Administrative Assistant 31 200-97
Order Processing Supervisor 31 200-99
Hotel Manager 37 200-101
Director of Toxicological Research 41 200-103
Manager, Realtors’ Office 35 200-105
Import/Export Administrator 37 200-107
Import/Export Assistant 27 200-109
Hotel Reservation Clerk 25 200-111
Supermarket Manager 36 200-113
Athletic Director 37 200-115
Marina Manager 38 200-117
Nursery School Director 34 200-119
Chief Executive Officer, Resort Development Company 43 200-121
Director of Buildings and Grounds 39 200-123
Superintendent of Schools 44 200-125
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Section 200—Administration (continued) Grade Page

Financial Aid Director 37 200-127
Business Continuity Manager 37 200-129
Director of Quality Control 39 200-131
Chief Executive Officer 45 200-133
School System Business Director 39 200-135
Garden Center Manager 36 200-137
Director of Development 38 200-139
Tour Developer 36 200-141
Rental Clerk 25 200-143
Mail Center Supervisor 32 200-145
Manager, Government Affairs 41 200-147
Construction Manager 39 200-149
Logistician 39 200-151
Administrative Analyst Level | 32 200-153
Administrative Analyst Level Il 34 200-155
Administrative Analyst Level III 36 200-157
Section 300—Finance
Controller—Division 40 300-1
Controller—Accounting Manager 39 300-5
Senior Buyer 38 300-7
Accountant | 36 300-9
Purchasing Manager 37 300-11
Senior Financial Analyst 36 300-13
Staff Accountant 36 300-15
Payroll Accountant 35 300-17
Associate Auditor 33 300-19
Credit Management Trainee 33 300-21
Supervisor, Accounts Receivable/Billing 29 300-23
Senior Accounting Clerk 28 300-25
Senior Accounting Clerk 27 300-29
Accounts Payable Clerk 27 300-31
Collector 27 300-33
Accounts Receivable Clerk 26 300-35
Bookkeeper | 26 300-37
Accounting Clerk | 25 300-39
Purchasing Clerk 25 300-41
Investment Analyst 37 300-43
Import Sourcing Specialist 36 300-45
Controller/Nonprofit Organization 38 300-47
Payroll Clerk 26 300-49
Chief Financial Officer 42 300-51
Cash Coordinator 33 300-53
Audit and Control Specialist 37 300-55
Accounts Payable Supervisor 33 300-57
Credit Manager 36 300-59
Purchasing Agent 34 300-61
Controller 41 300-63
Cost Accountant 34 300-65
Buyer 32 300-67
Credit/Collection Clerk 26 300-69
Junior Accounting Clerk 24 300-71
Budget and Finance Manager 40 300-73
International Tax Advisor 39 300-75
Credit Card Application Clerk 26 300-77
International Finance Public Affairs Specialist 40 300-79
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Section 300—Finance (continued) Grade Page

Fund-raiser/Nonprofit Organization 35 300-81
Cost Estimator 35 300-83
Tax Preparer 28 300-85
Equity Analyst 36 300-87
Expeditor—Purchasing 26 300-89
Structured Finance Specialist 38 300-91
Junior Economist 33 300-93
Chief Financial Officer, Resort Community 41 300-95
Junior Pension Administrator 33 300-97
Pension Benefit Clerk 26 300-99
Senior Internal Auditor 36 300-101
Production Cost Estimator 34 300-103
Financial Analyst 33 300-105
Financial Analyst Il 36 300-107
Section 400—MIS
Vice President, MIS 40 400-1
Senior Vice President, Information Systems 39 400-5
Project Leader 38 400-7
Manager—Data Processing 37 400-9
Senior Systems Programmer 37 400-11
Database Analyst 36 400-15
Senior Applications Programmer 35 400-17
Manager of Technical Support 35 400-21
Supervisor, Data Entry 35 400-23
Computer Security Specialist 37 400-27
Computer Operations Specialist 29 400-29
Computer Operator Il 27 400-31
Data Processing Help Desk Specialist 27 400-33
Programmer 27 400-35
Computer Operator | 26 400-37
Word Processing Coordinator 26 400-39
Data Entry Operator 25 400-41
Computer Support Specialist 27 400-43
Web Site Designer 35 400-45
Network Administrator/LAN Analyst 37 400-47
Database Manager 36 400-49
Computer Training Technician 28 400-51
E-mail Administrator 27 400-53
Systems Analyst 36 400-55
Data Processing Manager 40 400-57
Programmer/Analyst 34 400-59
Computer Electronics Technician 12 400-61
Computer Security Coordinator 35 400-63
Data Communications Analyst 36 400-65
Network Control Operator 33 400-67
Tech Support Representative 29 400-69
Director of Information Technology 40 400-71
Network Support Technician 28 400-73
Information Technology Trainer 35 400-75
IT Security Director 37 400-77
Security Information Response Team (SIRT) Member 32 400-79
Search Engine Optimization Engineer 32 400-81
Interactive Voice Response Specialist 37 400-83
HIPAA Information Security Manager 35 400-85
Chief Information Officer 41 400-87
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Section 400—MIS (continued) Grade Page

EDI Analyst 34 400-89
Senior Web Developer 38 400-91
Network Services Designer 37 400-93
Section 500—Sales/Marketing
Marketing Manager 40 500-1
National Sales Manager 40 500-3
Regional Retail Sales Manager 38 500-5
District Manager 37 500-7
District Sales Manager—Retail Products 37 500-9
Outside Sales Representative 36 500-11
Retail Loss Prevention Manager 35 500-13
Marketing Coordinator 33 500-15
Marketing Trainee 33 500-17
Technical Services Representative 11 500-19
Leasing Agent 27 500-21
Customer Service Representative 26 500-23
Customer Order/Service Clerk 25 500-25
Telemarketing Representative 25 500-27
Retail Merchandiser 7 500-29
Route Sales Person 7 500-31
Sales Forecast Analyst 33 500-33
Market Researcher 36 500-35
Travel Reservation Agent 26 500-37
Pricing Analyst 33 500-39
Real Estate Agent 34 500-41
Cashier/Checker 5 500-43
Manager, Company Promotions and Exhibits 35 500-45
Branch Store Manager 34 500-47
Advertising Account Executive 36 500-49
Information Specialist 27 500-51
Junior Sales Administrator 26 500-53
Retail Clerk 20 500-55
Grocery Courtesy Desk Clerk 24 500-57
Advertising and Sales Coordinator 33 500-59
Marketing Communications Specialist 37 500-61
Securities Sales Agent 35 500-63
Furniture Salesperson 26 500-65
Product Marketing Manager 38 500-67
Classified Advertising Sales Manager 33 500-69
Trade Show Exhibit Designer 34 500-71
Product Demonstrator 24 500-73
Merchandise Displayer 11 500-75
Assistant Brokerage Order Clerk 26 500-77
Yacht Broker 35 500-79
Ticket Seller 3 500-81
Customer Service Supervisor 35 500-83
Director of Marketing 43 500-85
Marketing Research Consultant 36 500-87
Web Marketing Manager 36 500-89
Loss Prevention Detective 7 500-91
Telemarketing Manager 32 500-93
Produce Department Manager 34 500-95
Sales Engineer 35 500-97
Technical Sales Representative 40 500-99
Marketing Representative 4 500-101
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Section 600—Engineering

Manager, Engineering

Research Engineer

Senior Chemist

Vice President, Engineering & Development
Test Engineering Manager

Plant Maintenance Engineer
Industrial Engineer (C)

Senior Configuration Engineer
Power and Fuel Engineer
Associate Engineer

Chief, Survey Party

Product Development Technician
Material Handling Engineer
Research Technician

Drafter

Package Design Engineer
Applications Engineer

Lab Inspector

Time-Study Engineer

Noise Control Engineer
Engineering Recruiter

Construction Superintendent

Clerk of the Works

Junior Engineer

Project Engineer

Director of Engineering

Ergonomist

Mechanical Engineer

Nuclear Engineer

Regulatory Affairs Specialist
Materials Engineer

Laser Technician

Aeronautical Engineer

Robotics Specialist

Senior Hydraulic Engineer
Hydraulic Engineer

Industrial Engineer (B)

Test Engineer

Energy Management Engineer
Licensed Professional Land Surveyor
Land Surveyor Technician

Senior Quality Control Engineer
Environmental Engineering Technician
Hydrologist

Surveyor

Environmental Scientist
Geoscientist

Engineering Environmental Planner
Senior Engineering Environmental Planner

Volume Il

Section 700—Production/Maintenance

Superintendent of Engineering and Plant Maintenance
Maintenance Supervisor
Equipment and Facilities Manager
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Section 700—Production/Maintenance (continued) Grade Page

Facilities Coordinator 27 700-7
Electrician 13 700-9
Millwright 13 700-11
Electronic Technician 12 700-13
HVAC Mechanic 12 700-15
Master Machinist 12 700-17
Maintenance Mechanic 12 700-19
Pipe Fitter 11 700-21
Sheet Metal Worker 12 700-23
Maintenance Carpenter 11 700-25
Maintenance Team Leader 11 700-27
Handyperson 8 700-29
Mechanic’s Helper 6 700-31
Laborer 5 700-33
Director of Operations 40 700-35
Plant Manager (Boxes) 37 700-39
Quality Assurance Manager 37 700-41
Manager of Production Control 35 700-43
General Supervisor 34 700-45
Production Coordinator 34 700-47
Operations Supervisor 33 700-49
General Supervisor—Inspection and Testing 33 700-51
Production Foreman/Supervisor 33 700-53
Factory Clerk 26 700-55
Tool and Die Maker 13 700-57
Heavy Equipment Operator IlI 12 700-59
Machine Parts Inspector 11 700-61
Printing Press Operator 11 700-63
Welder 9 700-65
Assembler 8 700-67
Construction Laborer 8 700-69
Inspector 8 700-71
Custodian 6 700-73
Landscape Specialist 34 700-75
Master Scheduler 34 700-77
Photographic Processor 6 700-79
Mold Maker 12 700-81
Boiler Engineer 34 700-83
Machine Cleaner 3 700-85
Chief Stationary Engineer 36 700-87
Cable Television Installer 12 700-89
Mobile Crane Operator 13 700-91
Shrink-Wrap Machine Operator 9 700-93
General Maintenance Worker 7 700-95
Production Machine Operator 6 700-97
Production Setup Machinist 10 700-99
Director of Manufacturing 42 700-101
Factory Worker, Light 2 700-103
Production Expediter 26 700-105
Packaging Machine Mechanic 10 700-107
Groundskeeper 7 700-109
Floor Layer 8 700-111
Drywall Installer and Taper 8 700-113
Heating/Air Conditioning Supervisor 35 700-115
Aircraft Mechanic 13 700-117
Electric Line Installer 13 700-119
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Section 700—Production/Maintenance (continued) Grade Page

Cabinetmaker 13 700-121
Auto Glass Installer 12 700-123
Housekeeping Cleaner 6 700-125
Dry-cleaning Operator 7 700-127
Food Processing Technician 27 700-129
Food Processing Foreperson 8 700-131
Roofer 10 700-133
Radon Abatement Technician 9 700-135
Locksmith 10 700-137
Meat Cutter 9 700-139
Auto Body Service Manager 14 700-141
Auto Body Repairer 9 700-143
Tile and Marble Setter 8 700-145
Manager, Production and Operating Workers 35 700-147
Printing Machine Operator 6 700-149
Master Mechanic 14 700-151
Shop Supervisor 33 700-153
Tire Changer/Repairer 21 700-155
Excavating and Loading Machine Operator 8 700-157
Section 800—Distribution

Materials Manager 38 800-1
Purchasing and Inventory Control Manager 37 800-3
Traffic Manager 36 800-5
Warehouse Manager 36 800-7
Merchandise Coordinator 33 800-9
Material Handling Supervisor 32 800-11
Motor Vehicle Mechanic 11 800-13
Tractor Trailer Driver 11 800-15
Warehouse Team Leader 11 800-17
Chauffeur 9 800-19
Forklift Operator 8 800-21
Packing Machine Operator 8 800-23
Shipping/Receiving Clerk 8 800-25
Hand Packer 5 800-27
Material Handler 3 800-29
Machinery Crater and Packer 8 800-31
Yard Truck Switcher 8 800-33
Shipping Dock Supervisor/Dispatcher 34 800-35
Storeroom Attendant 8 800-37
Supervisor, Forklift Services 12 800-39
Delivery Driver 5 800-41
Stores Supervisor 33 800-43
Truck Dispatcher 10 800-45
Inventory Control Specialist 27 800-47
Warehouse Equipment Supervisor 13 800-49
Warehouse Order Clerk 26 800-51
Logistics Center Director 38 800-53
Multimodal Transportation Manager 36 800-55
Order Picker 9 800-57
Export/Logistics Coordinator 27 800-59
Fleet Services Director 37 800-61
Receiving Clerk 7 800-63
Vehicle Parts Storekeeper 8 800-65
Ground Support Equipment Mechanic 8 800-67
Hand Laborer/Freight, Stock, and Material Mover 10 800-69
Cargo Freight Agent 28 800-71

Rev. 2/10 (31501831) C-9
Copyright © 2010 Business & Legal Reports, Inc.

1-55645-018-4/94/$.50+8.50



Section 900—Banking/Insurance Grade Page

Vice President, Retail Lending 39 900-1

Vice President—Credit Union 38 900-3

Branch Manager 35 900-5

Retail Lending Operations Officer 35 900-7

Assistant Branch Manager 34 900-9

Management Trainee, Banking 33 900-11
Loan Officer 33 900-13
Collateral Asset Adjuster 32 900-15
Senior Loan Adjuster 29 900-17
Head Teller 28 900-19
Loan Interviewer 26 900-21
Commercial and Savings Teller 25 900-23
Mortgage Processing Clerk 25 900-25
Manager, Underwriting Department 38 900-27
Property/Casualty Insurance Underwriter 37 900-29
Insurance Claims Adjuster 35 900-31
Insurance Fraud Investigator 36 900-33
Insurance Actuary 37 900-35
Insurance Transcriptionist 26 900-37
Branch Bank Receptionist 24 900-39
Bank Trust Officer 36 900-41
Workers’ Compensation Claims Examiner 28 900-43
Retail Lending Operations Clerk 25 900-45
Senior Credit Analyst 36 900-47
Life Insurance Agent 35 900-49
Bank Teller 25 900-51
Foreign Exchange Trader 39 900-53
Property/Casualty Agent 34 900-55
Mortgage Originator 34 900-57
Auto Insurance Claims Clerk 26 900-59
Risk Manager 39 900-61
Pension Analyst 35 900-63
ATM Service Representative 27 900-65
Subrogation Investigator 27 900-67
Elderhealth Sales Representative 33 900-69
Precertification Clerk 26 900-71
Commercial Lending Manager 37 900-73
Loss Control Consultant 36 900-75
Title Searcher 26 900-77
Workers’ Compensation Risk Analyst 34 900-79
Anti-Money Laundering Specialist 36 900-81
Malpractice Claims Specialist 28 900-83
Assistant Bank Examiner 33 900-85
Commissioned Bank Examiner 39 900-87
Senior Mortgage Loan Officer 36 900-89
Small Business Healthcare Account Executive 34 900-91
Small Group Healthcare Service Representative 33 900-93
Insurance Sales Agent 35 900-95
Underwriter, Life Insurance 34 900-97

Section 1000—Public Relations/Communications

Director of Public Affairs & Information 38 1000-1

Agency Editorial Coordinator 38 1000-3

Director, Public Relations 36 1000-5

Graphics Manager 36 1000-7

Public Information Representative 36 1000-9
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Section 1000—Public Relations/Communications (continued) Grade Page

Audiovisual Specialist 35 1000-11
Video Specialist 35 1000-13
Manager of Consumer Affairs 34 1000-15
Public Information Director 34 1000-17
Community Relations Specialist 33 1000-19
Staff Photographer 33 1000-21
Editor 33 1000-23
Graphic lllustrator 34 1000-25
Circulation Manager 37 1000-27
Television Production Specialist 35 1000-29
Director of Alumni Relations 35 1000-31
Reporter 34 1000-33
Radio Program Director 36 1000-35
Communications and PR Manager 35 1000-37
Art Director 37 1000-39
Graphic Designer 32 1000-41
Nonprofit Public Relations Manager 35 1000-43
Copywriter 32 1000-45
Television Production Assistant 26 1000-47
Proofreader 27 1000-49
Senior Editor 36 1000-51
Television Executive Producer 37 1000-53
Translator/Interpreter 38 1000-55
Music Publisher 36 1000-57
Corporate Communications Director 38 1000-59
Acquisitions Editor 35 1000-61
Announcer/Newscaster 36 1000-63
Director of Shareholder Relations 34 1000-65
Editor/Company Newsletter 28 1000-67
3D Digital Animator 33 1000-69
Technical Writer 36 1000-71
Multimedia Artist/Animator 35 1000-73
Section 1100—Public Service/Safety

City Engineer 38 1100-1

Criminal Investigator 37 1100-3

Economic Development Officer 37 1100-5

Grants Coordinator 35 1100-7

Municipal Tax Assessor 34 1100-9

Recycling Manager 34 1100-11
Police Records Clerk 26 1100-13
Building Inspector Trainee 10 1100-15
Radio Dispatcher 9 1100-17
State Director/Occupational Safety & Health 40 1100-19
Industrial Hygienist—Consultant 37 1100-21
Security Supervisor 37 1100-23
Ergonomics Specialist 36 1100-25
Safety & Physical Security Coordinator 36 1100-27
Safety Manager 36 1100-29
Emergency Preparedness Coordinator 35 1100-31
Industrial Hygienist and Environmental Technician 34 1100-33
Vocational Rehabilitation Job Developer 33 1100-35
Water Treatment Plant Operator 12 1100-37
Coordinator Confined Space Entry 11 1100-39
Traffic Engineer 35 1100-41
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Section 1100—Public Service/Safety (continued) Grade Page

Municipal Housing Specialist 33 1100-43
Safety/Security Coordinator 35 1100-45
Urban Planner 39 1100-47
Pollution-Control Technician 32 1100-49
Town Clerk 34 1100-51
Emergency Evacuation Director 36 1100-53
Fire Captain 36 1100-55
Safety Engineer 35 1100-57
School Bus Driver 7 1100-59
Senior Building Inspector 36 1100-61
Recreation Programs Administrator 34 1100-63
Refuse Truck Operator 6 1100-65
Senior Fire Inspector 36 1100-67
Hazardous Waste Specialist 35 1100-69
Cultural Services Administrator 36 1100-71
Security Guard 5 1100-73
Environmental Affairs Director 39 1100-75
Contracts/Procurement Specialist 35 1100-77
Transit Supervisor 34 1100-79
Local Bus Driver 8 1100-81
Assistant Public Safety Administrator 34 1100-83
Public Works Inspector 35 1100-85
Juvenile Probation Officer 33 1100-87
Department of Agriculture Soil Scientist 36 1100-89
Transportation Security Screener 10 1100-91
Foster Care Family Specialist 35 1100-93
Environmental, Health and Safety Manager 36 1100-95
Court Reporter 29 1100-97
Forensic Technician/Latent Prints 27 1100-99
Director of Transportation Planning 37 1100-101
Police Detective 35 1100-103
Landfill Attendant 8 1100-105
Township Roads Supervisor 12 1100-107
State Climatologist 37 1100-109
Chief Animal Control Officer 11 1100-111
Assistant Animal Control Officer 6 1100-113
Juvenile Case Manager 34 1100-115
Environmental Health Specialist 35 1100-117
Coordinator, School Security 35 1100-119
Ambulance Driver 8 1100-121
Fire Fighter (Municipal) 11 1100-123
Fire Fighter (Forest) 12 1100-125
Elections Assistant 23 1100-127
Public Health Director 37 1100-129
Animal Control Officer 25 1100-131
Recycling Worker 22 1100-133
Immigration and Customs Inspector 39 1100-135
Lifeguard 7 1100-137
Section 1200—Health Care
House Physician 41 1200-1
Charge Nurse 36 1200-3
Registered Nurse 35 1200-5
Licensed Practical Nurse 27 1200-7
Home Health Care Aide 25 1200-9
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Section 1200—Health Care (continued)

Certified Nursing Assistant
Respiratory Therapy Supervisor
Respiratory Therapist

Staff Psychologist

Adolescent Outpatient Program Coordinator
Vocational Evaluation Specialist, Hospital

Chief Microbiologist

Medical Technologist (multi-discipline)
Clinical Technician Il

Histologic Technician

Phlebotomist

Director of Pharmacy

Registered Staff Pharmacist
Pharmacy Technician Supervisor
Executive Director, Hospital
Director of Nursing Services
Nursing Service, House Supervisor
Health Educator, Staff Development
Hospital Librarian

Nutrition Educator

Utilization Review Coordinator

PAS Coder and Abstractor

Quality Assurance/Utilization Review Analyst

Laundry Manager

Admissions Representative
Housekeeping Porter

Medical Director, Public Health
Occupational Health Nurse
Public Health Nurse |

School Nurse

Early Intervention Specialist
Emergency Medical Technician
Nurse Practitioner

Crisis Case Manager

Registered Nurse, Infusion Specialist
Dental Hygienist

Medical Social Worker

Director of Rehabilitation Services
Medi-Van Driver

Certified Nurse-Midwife
Dispensing Optician

Diagnostic Medical Sonographer
Epidemiologist

Discharge Planner

Audiologist

Substance Abuse Counselor
Group Home Director
Respiratory Therapy Technician
Hospice Administrator

Quality Improvement Coordinator
Quality Improvement Office Assistant
Preadmission Representative
Music Therapist

Physical Therapist

Dietitian
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1200-11
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1200-99
1200-101
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1200-109
1200-111
1200-113
1200-115
1200-117
1200-119
1200-121



Section 1200—Health Care (continued) Grade Page

Dietetic Technician 26 1200-123
Hospice Social Worker 35 1200-125
Medical Transcriptionist 28 1200-127
Chief Executive Officer, Mental Health Center 42 1200-129
Anesthesia Technician 26 1200-131
Lifeskills Counseling Director 37 1200-133
Triage Nurse—Emergency Department 35 1200-135
Nuclear Medicine Technologist 27 1200-137
Blood Bank Technician 26 1200-139
Pharmacy Technician 26 1200-141
Physician Assistant 37 1200-143
Private Duty Nurse 35 1200-145
Occupational Therapist 36 1200-147
Mental Health Counselor 34 1200-149
Recreational Therapist 35 1200-151
Medical Secretary 28 1200-153
Medical Coding Director 34 1200-155
Alcohol and Drug Services Specialist 34 1200-157
Psychiatrist, Clinic or Psychiatric Facility 41 1200-159
Lactation Consultant 35 1200-161
Medical Coding Specialist 29 1200-163
Radiologic Technologist 29 1200-165
Marriage and Family Therapist 32 1200-167
Medical Equipment Repairer 29 1200-169
Senior Epidemiologist 43 1200-171
Dental Laboratory Technician 28 1200-173
Wellness Coordinator (On-Site) 40 1200-175
Disease Management Nurse 31 1200-177
Section 1300—Miscellaneous
Patent & Trademark Attorney 40 1300-1
Paralegal 29 1300-3
Law Clerk 29 1300-5
Food Technologist 36 1300-7
Restaurant Manager 35 1300-9
Guidance Counselor 36 1300-11
Elementary School Teacher 35 1300-13
Secondary School Teacher 35 1300-15
Housekeeping Supervisor 9 1300-17
Architect 39 1300-19
Flight Attendant 32 1300-21
Museum Curator 36 1300-23
Food Service Supervisor 26 1300-25
Assistant Librarian 26 1300-27
Catering Manager 34 1300-29
Pharmacologist 38 1300-31
Travel Consultant 26 1300-33
Corporate Travel Coordinator 25 1300-35
Teaching Assistant 22 1300-37
Chief Meteorologist 37 1300-39
Marine Biologist 36 1300-41
Interior Designer 34 1300-43
Airport Worker 6 1300-45
Geologist, Petroleum 38 1300-47
Chief Chemist 38 1300-49
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Section 1300—Miscellaneous (continued) Grade Page

Real Estate Appraiser 36 1300-51
Director of Computer Education 37 1300-53
Driving Instructor 27 1300-55
Athletic Trainer 35 1300-57
Railroad Conductor 11 1300-59
Conference Planning Specialist 34 1300-61
Nursery School Teacher 32 1300-63
Biosafety Manager 37 1300-65
Bartender 6 1300-67
Casino Pit Supervisor 35 1300-69
Casino Cage Cashier 24 1300-71
Speech Pathologist 37 1300-73
Head Athletic Coach 36 1300-75
Head Chef 37 1300-77
Apparel Designer 35 1300-79
Messenger 22 1300-81
Limousine Driver 6 1300-83
Assistant Museum Curator 32 1300-85
Funeral Home Director 35 1300-87
Funeral Arrangements Supervisor 26 1300-89
Fast Food Restaurant Manager 33 1300-91
Waiter/Waitress 6 1300-93
Prep Cook 8 1300-95
Parking Garage—Shift Supervisor 8 1300-97
Massage Therapist 27 1300-99
Spa Director 36 1300-101
ESL Teacher 35 1300-103
Exterminator 9 1300-105
Home Inspector 13 1300-107
Baker 8 1300-109
Veterinary Technician 28 1300-111
Harbormaster 33 1300-113
Tour Director 32 1300-115
Dishwasher 1 1300-117
Gaming Cage Worker 6 1300-119
Gaming Supervisor 36 1300-121
Food Service Worker 6 1300-123
Polygraph Examiner 39 1300-125
Childcare Worker 20 1300-127
Tour Guide 21 1300-129
Usher 2 1300-131
Butcher 10 1300-133
Language Instructor 34 1300-135
Legal Services Supervisor 36 1300-137
Index of Job Descriptions Index-1
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